
Mail to: 
Federal Reserve Bank of Philadelphia       Solicitation Mailing List Application 
ACCOUNTS  PAYABLE  DIVISION - FMS       Please read all Instructions on the 
100 N. 6th Street         following pages before completing 
Philadelphia, PA 19106-1574        this form. 
 
Form *PUR 21 (Rev. 11-11) 
 
    Note – Please Complete All Items on This Form. Insert N/A In Items Not Applicable 
Type of Application   Date      Name and Address of Applicant (Include County and Zip Code) 
     Initial               Revision 
 
Type of Organization (Check One) 
      
        Individual              Taxpayer (TIN) I D #________________________ 
           
       Partnership                    OR 
          Payment Remit Address:  (if different from Name/Address above) 
       Non-Profit  Social Security #___________________________       
       Organization 
           
       Limited liability company.  Enter tax classification (C = C corporation, 
S = S corporation, P = partnership ----->                 
     __________________________  
       Corporation        Email Address: 
 State of Incorporation:        

 Telephone Number:    
 
     NAMES OF OFFICERS, OWNERS OR PARTNERS 
 
PRESIDENT    VICE PRESIDENT     SECRETARY 
 
 
TREASURER    OWNERS OR PARTNERS 
 
 
AFFILIATES OF APPLICANT (NAMES, LOCATIONS AND NATURE OF AFFILIATION. SEE DEFINITION ON REVERSE SIDE). 
 
 
 
 
    PERSONS AUTHORIZED TO SIGN OFFERS AND CONTRACTS IN YOUR NAME 
  NAME    OFFICIAL CAPACITY  TELEPHONE NO. – INCLUDE AREA CODE 
 
 
 
 
 
 
 
                         
IDENTIFY EQUIPMENT, SUPPLIES AND/OR SERVICES ON WHICH YOU DESIRE TO MAKE AN OFFER. 
 
 
 
 
1a. SIZE OF BUSINESS (SEE DEFINITIONS 1b.   AVERAGE NUMBER OF EMPLOYEES 1c.  AVERAGE ANNUAL SALES OR 
 on reverse)            (INCLUDING AFFILIATES) FOR YOUR        RECEIPTS FOR PRECEDING THREE 
              PRECEDING TWO CALENDAR          FISCAL YEARS. 
 SMALL BUSINESS (if checked, complete         QUARTERS.  
    Items 2a and 2b) 
 
2a. TYPE OF OWNERSHIP (see definitions  2b.    TYPE OF BUSINESS              2c.  NORTH AMERICAN 
 on reverse) (not applicable for other         INDUSTRY (NAICS) 
 than small business)            MANUFACTURER           WHOLESALER          RETAILER      CLASSIFICATION SYSTEM 
 
       WOMAN-OWNED BUSINESS (WBE)           CONSTRUCTION  SERVICE              
         
  MINORITY-OWNED BUSINESS (MBE)   OTHER ESTABLISHMENT __________________       
 
         OTHER _________________________    
        
DUNS NO. (IF AVAILABLE)     HOW LONG IN PRESENT BUSINESS? 
 
 
CERTIFICATION – I CERTIFY THAT THE INFORMATION SUPPLIED HEREIN (INCLUDING ALL PAGES ATTACHED) IS CORRECT. 
 
 
   
 
__________________________________________________________                     ______________________________________________                                          _________________________ 
 NAME AND TITLE OF PERSON AUTHORIZED TO SIGN (type or print)                                SIGNATURE                                                          DATE SIGNED 

 



 
INSTRUCTIONS 

 
 
Persons or concerns wishing to be added to the Bank’s mailing list for the purchase of goods and / or services 
should send this properly completed and certified SOLICITATION MAILING LIST APPLICATION, together with 
such other lists as may be attached to this application, to the address on the reverse side, top left corner. 
 
Identify the equipment, supplies and / or services on which you desire to bid. Also provide your Standard 
Industrial Classification Code, if available. 
 
If you fail to respond to future solicitations after being placed on the Bank’s SOLICITATION MAILING LIST, the 
Bank will remove the name of your company from the list unless the Bank is notified in WRITING that your 
company is unable to bid on a particular solicitation request but nevertheless wishes to remain on the Bank’s 
SOLICITATION MAILING LIST. 
 
Any questions regarding this Application should be referred to the Bank’s Procurement Division; the phone 
numbers are 215 574-6274, 215 574 6282, or 215 574 6285. 
 
 
 
AFFILIATES – Business concerns are affiliates of each other when either directly or indirectly (i) one concern 
controls the other, or (ii) a third party controls both. In determining whether concerns are independently owned 
and operated and whether or not affiliation exists, consideration is given to all appropriate factors including 
common ownership, common management, and contractual relationship. 
 
SIZE OF BUSINESS DEFINITIONS 
(See Item 1a.) 
 
1a.  Small business concern -- A small business concern is a concern, including its affiliates, which is 
independently owned and operated, is not dominant in the field of operation in which it is competing for the 
Bank’s business, and can further qualify under the criteria concerning number of employees, average annual 
receipts, or other criteria, as prescribed by the Small Business Administration. (See Code of Federal Regulations, 
Title 13, Part 121, as amended, which contains detailed industry definitions and related procedures). 
 
1b.   Number of employees – (Item 1b). In connection with the determination of small business status, “number of 
employees” of its domestic and foreign affiliates is based on the number of persons employed on a full-time, part-
time, temporary, or other basis during each of the pay periods of the preceding 12 months. If a concern has not 
been in existence for 12 months, “number of employees” means the average employment of such concern and 
its affiliates during the period that such concern has been in existence based on the number of persons 
employed during each of the pay periods for the period that such concern has been in business. 
 
TYPE OF OWNERSHIP DEFINITIONS 
(See Item 2a) 
 
a. “Woman-owned business” – means a business that is at least 51% owned by a woman or women who are 
U.S. citizens and who also control and operate the business.  
 
b.     "Minority owned business" - means a business that is at least 51% owned, operated, and controlled on a 
daily basis by one or more (in combination) U.S. citizens of the following classifications: 
 
1.  African American 
2.  Asian American (includes West Asian Americans (India, etc.) and East Asian Americans (Japan, Korea, etc.) 
3.  Hispanic American - not of the Iberian Peninsula 
4.  Native American including Aleuts 
 
c.    “Other” – means a business that is at least 51% owned, operated, and controlled on a daily basis by a U.S. 
citizen who is also a veteran or a person with a disability. 
 
. 
 
 
 


